(914) 763-3060
FAX (914) 875-9148

TOWN OF LEWISBORO
Building Department

TTY 800-662-1220 79 Bouton Road
Email: ksullivan@lewisborogov.com South Salem, NY 10590
www.lewisborogov.com

TOWN OF LEWISBORO, WESTCHESTER COUNTY

Follow the URL below for City Squared ONLINE Permitting:
https://www.citysquared.com/#/app/map/L ewisboroTownNY

Once on City Squared, log in or register for an account.
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From there, either log in using your credentials, or register for an account. If registering for an account, please
just follow the steps.
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Once you are logged in, go to “Apply for Permit” on the left-hand side of your screen. From there select the
appropriate “department” and the appropriate “permit type”
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RESIDENTIAL ADDITION

After selecting the appropriate permit type, you will see fields related to that permit type. All fields with an
asterisk (*) are required. But not filling out the other fields that apply to you may delay your permit. Once all
the appropriate fields are filled out, select Next.

ewisboro, NY Town Of Lewisboro X ] B Matthew Hawley (') Logout

2|Page



On the “Select Parcel” step, search your parcel address, select “Add” and select “Next” when you are
completed.
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Find Your Property
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On the “Download Application Instructions” step, click Download. This will download a copy of the
Lewisboro Application Instructions to your computer.

Lewisborg, NY

Download
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Instructions

Applicationinstructions003-25-21 115531 ~

TOWN OF LEWISBORO
Building Departm ent

9 BoutonRoad
SouthSalem, NY 10590
TOWN OF LEWISBORO, WESTCHESTER COUNTY
BUILDING PERMIT & CERTIEICATE OF OCCUPANCY/COMPLIANCE _APPLICATION INSTRUCTIONS
CHECK ALL BOXES AND SUBMIT THIS FORM WITH APPLICATION

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED

Click here for Support

On the “Contact” step, your user information will automatically populate, as well as the owner information.
Please select the appropriate contact as the applicant. If you need to add another contact, type the contact name
in the search field and click on search icon. Find the contact name and add them onto the application. If the
contact is not found when searching, click ‘Create Contact’ and complete the wizard to add the contact. Select
“Next” to move on.

Select
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Your
Contacts

Please enter all contacts associated with this Permit C 3 Plumber, and
Electrician. Use the search to lookup the contacts. If they are not in the system, please use the Create Contact button to
add the contact into the system.

Find Your Contacts

Create Contact —

Currently Added Contacts
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Upload all requested documents. Click on the box that says “Drag and Drop or click here to upload”. Your file
explorer will open up. Select the appropriate document and open it, this will add it to the application. You can
also drag and drop files onto this screen. Once you have added the documents to the system, use the dropdown
selector next to each requested document name to identify which upload relates to the requested document.
Select “Next” to move on.
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Please Upload Copies of the documents requested below

Allowed Tile types: DUC, DUCK, GIF, JPG, JPEG, PUH, PNG, DXF, CSV, XLS, XLSX, XLSM, XLSB

e Drag and Drop or click here to upload

jans.docx

Select a file from the list to associate the Document with the corres

1. Copy of Site Plan
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Certify that you are the appropriate party who should be trying to apply for this permit and that you allow the
Town’s professional consultants to enter onto the property to conduct inspections. Make sure all capitalizations
match exactl}_/. Select “Next” to move on.

oty
Lewisborg, NY TownOf Lewisboro X S B vethentawey O Logo

By el ically signing this li I hereby grant permission to the Town's professional consultants to enter onto
my property to conduct a site inspection.

J are certifying that all previous information stated is correct to the best of your knowledge and that you are
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On the “Pay Fees” screen, please put in your credit card information or your e-check information and then
select the next button.

wisboro, NY Town Of Lewisboro

Permit Your Your

Parce!

FECORDS MANAGEMENT FEE

Total: $202.00

Click here for Support

After pressing the next button, you have the option to choose if you would like to receive notifications about
your application.
Review the information on this page and click on the submit button to submit the application to us.
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Select Select Electronic Pay Fees Submit
Permit Plans 3 S .
E ﬁ Parcel acomac(s E S a&gnalure ﬂ Optiona o Application/Permit

Type
Submit Application/Permit
Your Application is ready to be submitted. Please review the information below:
Notify Me about changes to My Application via email.
Important data
Contacts that are involved
Selected Properties

Fees

Your application is now submitted. We will review the application and contact you with any additional
information we may need or fees that may need to be paid. If you selected that you did wish to be notified
about changes to the application, you will receive automated emails on updates from the system.
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